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IHOJIUTUKA

B OTHOIIEHUU OBPABOTKU INIEPCOHAJIBHBIX TAHHBIX
MYHUIHIIAJIBHOTO OI01KETHOI0 JOIIKOJBHOI0 00pPa30BaTeJIbHOI0 y4pe:KIeHUs
AETCKMH cag KOMOMHUPOBAHHOTO BUAAa Ne 129 «Iloxcosinymex» r. bpsincka

1. O6uue mosioKeHUs
1.1. Hacrosimias mnonuTHKa B OTHOILIEHWHM OOpPaOOTKM TEPCOHAIBHBIX JIAHHBIX
MBJIOY nerckuii cam Ne 129 «llomconnymex» r.bpsiacka (nmamee - Ilomutuka)
onpejenser ueau oO0pabOTKM IMEepPCOHANBHBIX JaHHBIX, KATETOPHUH U IepedYeHb
o0pabaTbiBaeMbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, IMEPCOHAIIbHBIC
JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKM HMX OOpabOTKM M XpaHEHUS,
NOPSAOK YHUUYTOXKEHMSI TEPCOHANBHBIX JAaHHBIX TMPH JOCTIDKCHHHM Leled HX
00pabOTKH WM MPU HACTYIJICHUU WHBIX 3aKOHHBIX ocHOBaHuii B MBJIOY nerckuit
can Ne 129 «Ilonconnymiex» r. bpstacka (nanee - 10Y).
1.2. JlokanbHble HOPMATHBHBIE aKThl W WHBIE JTOKYMEHTHI, PETJIaMEHTUPYIOIIHE
00paboTKy nepcoHaIbHBIX AaHHBIX B JIOY, pa3pabaTeIBarOTCS ¢ y4€TOM IOJIOKESHUM

Ionutukm.
1.3. HetictBue [lonmuTuku pacmpocTpaHsieTCs Ha TEePCOHANbHBIC JaHHBIC, KOTOPHIC
JIOY oOpabatpiBaecT ¢ HCIOJB30BAaHHMEM HW 0€3 HCIOJIb30BaHUS CPEJICTB

aBTOMAaTH3AlUU.
1.4. B IlonuTuke UCNONB3YIOTCS CIEAYIONINE TOHSATHUSA:

— TepCOHANbHBIC JaHHBIC - J00as WHGOpPMAIUS, OTHOCSIIASICS TMPSIMO WA
KOCBEHHO K ONpPEACICHHOMY WM OIpeaenasieMoMy (HU3NYECKOMY JIUIY
(cyOBeKTy MepCOHABHBIX JIAHHBIX );

— TEepCOHAJIbHBIE JAHHBIE, Pa3pEeIlIeHHbIE CYObEKTOM MEPCOHANBHBIX JAHHBIX TS
pacrpoCTpaHEeHUsl - NEPCOHANIbHBIE JAHHbIE, JOCTYIl HEOTPAaHUYEHHOTO Kpyra
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JMI] K KOTOPBIM MPEIOCTABICH CyOhEKTOM MEePCOHANBHBIX JaHHBIX ITyTEM Ja4H
corjacusi Ha oOpabOTKy MEpPCOHANbHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEPCOHAIBHBIX JAHHBIX AJI PACIPOCTPAaHEHHUS B MOPSAKE, MPEAyCMOTPEHHOM
®denepanbHbIM 3ak0OHOM OT 27.07.2006 No 152-D3 (nanee - 3akoH);

orepaTtop MepcoHalIbHBIX AaHHBIX (omepatop) - JOVY - ropumuueckoe JHIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JIPYTUMU JIMIIaMH OpTaHu3yoiee u (Uiun)
ocyIecTBistonee 00paboTKy MEepPCOHANBHBIX TaHHBIX, OMPEACISIONIee LEIH
00pabOTKM TEepPCOHAIBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JIaHHBIX,
nojJiexkamux — o0paboTke, jgeiicTBus  (omepanuu), COBEpIIaeMbIE  C
NIEPCOHATBHBIMY JIAHHBIMU;

00paboTKa MepCOHATBHBIX JAHHBIX - ACHCTBHE (OMeparys) Wi COBOKYITHOCTb
AeicTBuii (omepanuii) ¢ MepcoOHaIbHBIMU JTaHHBIMH C WCIOJB30BaHUEM U 0e3
UCTIONB30BaHMUsl ~ CPEACTB  aBTOMATH3allMM, BKIoudas cOop,  3aIuchk,
CHUCTeMAaTH3allii0, HAKOIUICHWe, XpaHeHWe, yTouHeHue (OOHOBIEHUE,
U3MEHEHHUE), W3BJICUCHHUE, WCIONIb30BaHUE, TMepeaady (pachpocTpaHEHUE,
NpeoCTaBICHUE, JOCTYyIN), OOe3NUYMBaHWEe, OJIOKUPOBAHUE, YAaJICHUE,
YHUYTOXXCHHE;

aBTOMAaTHU3UpOBaHHAass 00pabOTKa TMEepCOHAJIbHBIX JJAaHHBIX - 00paboTKa
NIEPCOHATBHBIX JAHHBIX C TTIOMOIILIO CPEIACTB BBIUUCIUTEIIBHOW TEXHUKH;
pacmipocTpaHeHHE NEPCOHANBHBIX HaHHBIX - JICHCTBUS, HANpaBICHHBIE Ha
PaCKpBITHE MEPCOHANIBHBIX JIAHHBIX HEOMPEACIIEHHOMY KPYTY JIUII;
IPEIOCTaBICHUE TEePCOHANBHBIX JAHHBIX - JEHCTBHUS, HAIpPABJICHHbIE Ha
PACKpBITHE MEPCOHANBHBIX TAHHBIX OMPEACICHHOMY JIUIY WM ONPEIeIEHHOMY
Kpyry JIAL,

0JIOKHUpOBaHUE MEPCOHATBHBIX TAHHBIX - BPEMEHHOE MpeKpalieHue oopadboTku
NEePCOHANBHBIX JIAHHBIX (32 MCKIIYEHHWEM CiIydaeB, eciu oOpaboTka
HeoOX0IMMa ISl YTOUHEHHSI TIEPCOHATBHBIX JTaHHBIX);

YHUUYTOKCHHE TEPCOHAIBHBIX MAHHBIX - JCHCTBHUS, B PE3YJNbTaTe KOTOPHIX
CTaHOBHTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEPKaHHE TIEPCOHATBHBIX JAHHBIX
B MH()OPMAIIMOHHOW CHCTEME MEPCOHATBHBIX JAaHHBIX U (WIH) B pe3yJbTare
KOTOPBIX YHUUTOXKAIOTCA MaTepUaIbHbIe HOCUTEH MEPCOHAIBHBIX TAHHBIX;
0o0e3IMYMBaHre TEPCOHATBHBIX JAHHBIX - JCUCTBHS, B PE3YJIbTaTe KOTOPHIX
CTaHOBHTCSI HEBO3MOXXHBIM 0€3 MCIOIB30BAHUS TIOMOJIHUTEILHOU HHPOpMAITUU
OTIPEICTUTh TPUHAIIICKHOCTHh TIEPCOHATFHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JAHHBIX;

uH(GOPMAIIIOHHAS CUCTEMa TMEPCOHAIBHBIX JAHHBIX - COBOKYIHOCTH
cozepKamuxcsi B 0a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00ECIIEUNBAIOIINX
X 00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPEICTB,;
TpaHCTpaHWUYHAS Tepeiada MePCOHATBHBIX JAHHBIX - Mepeaada MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPUIO HWHOCTPAHHOTO TOCYJAapCTBa OpraHy BIIACTH
WHOCTPAHHOTO TOCYIapCTBA, WHOCTPAHHOMY (HU3WYECKOMY JHUIly WM
WHOCTPAHHOMY FOPHINYECKOMY JIHITY.



1.5. 10OV kak onepaTop NepCcOHaIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cob6mronath KOH(MUIESHUMATBHOCTh MNEPCOHAJIBHBIX JAHHBIX, & HUMEHHO HeE
pacupoCTpaHsITh NMEPCOHANbHBIE JaHHbIE M HE MepeAaBaTh UX TPETbUM JHIaM 0e3
coriacusi CyObeKTa NEPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTABUTENS, €CIIU
MHOE HE MPEIyCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2. OGecneuntb CcyObEKTaM MEPCOHANBHBIX  JaHHBIX, HX 3aKOHHBIM
MPEACTaBUTENSAIM BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMU U MaTepuajamu,
collepKalllUMM HUX TEPCOHAJbHBIE JIaHHbIE, €CIIM HWHOE HE THPEIyCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsacHaATh CcyObeKTaM  TEPCOHAIBHBIX  JAHHBIX, WX  3aKOHHBIM
NPEICTABUTENSAM IOPUAMYECKUE TOCIEICTBH OTKa3a IMPEeA0CTaBUTh MEPCOHAIbHbIE
JaHHBIE.

1.5.4. bnokupoBaTh WIM YAAISITh HENPaBOMEPHO oOpabaTbiBaeMble, HETOUYHBIE
nepcoHaIbHBIEC TaHHBIE JIN0O 00eCeYnTh UX OJIOKUPOBAHUE WIIH YAAJICHHUE.

1.5.5. IIpekpatuth 00pabOTKY M YHHMUYTOXHUTHh WJIH OOE3TUYUTH IEPCOHAIbHBIC
JaHHble JMOO oOOecnevyuTh MpekpanieHue OoOpabOTKM W YHUUTOXKEHHE WIH
00€e3JIMYMBaHKE MTEPCOHANIBHBIX TAHHBIX MPU JOCTHKEHUU LEIH UX 00pabOTKH.

1.5.6. TIlpexpatutb 00pabOTKy TMEPCOHANBHBIX JAHHBIX WM 00ECTICYUTH
npekpaiieHie o0paboTKM TEPCOHAIBHBIX JAaHHBIX B CiIydae OT3bIBA CYOBEKTOM
NEepCOHATIBHBIX AAHHBIX COrjacusi Ha o0pabOTKy €ro NMepCcOHANbHBIX JAHHBIX, €CIU
MHOE HE MPETyCMOTPEHO AOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOJONpPUOOpETaTEIEM
WIK TIOPYYUTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT NEPCOHAJIbHBIX ITAHHBIX, WM
UHBIM coramenueM Mexay 1OV u cyObekToM nepcoHaIbHbIX JaHHBIX.

1.5.7. Tlpuaumate Mepbl, HEOOXOAWUMBIE U JIOCTaTOYHBIC I OOecredeHus
BBITIOJTHEHUSI  O0SI3aHHOCTEH, TMPEAyCMOTPEHHBIX 3aKOHOM M TPUHATHIMH B
COOTBETCTBHH C HUM HOPMATHUBHBIMH MPABOBBIMU aKTAMHU.

1.6. 1OY Bnpase:

1.6.1. CamoCTOATENHFHO OMpPENENSATh COCTaB U TEPEUYCHb MeEp, HEOOXOAMMBIX H
JOCTAaTOYHBIX JUIsI OOECcTeyeHHUs] BBIMOJHEHUS OO0S3aHHOCTEH, MPEeayCMOTPEHHBIX
3aKOHOM U MPUHSTHIMUA B COOTBETCTBHHM C HUM HOPMATHBHBIMU MPABOBHIMHU aKTaMH,
€CJIM MHOE HE IPETyCMOTPEHO 3aKOHOAATEIBCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Hcnonw3oBaTh NepcoHAIbHBIC JaHHBIE CyOBEKTOB NIEPCOHATBHBIX TaHHBIX 0€3
UX COIJIacHd B ClIy4dasX, IPELyCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.3. TIpenoctaBiarh TEpCOHATBHBIC MaHHBIE CYOBEKTOB TMEPCOHAIBHBIX JTAHHBIX
TPETHHUM JIMLIAM B CIy4dasX, IPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKy NEPCOHATBHBIX JAHHBIX APYTOMY JIAIY C COTJIACHS
CyOBEKTa NEPCOHAJBHBIX JaHHBIX, €CJIM HHOE HE NPEIyCMOTPEHO (eaepalbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIOYAEMOr0 C JTUM JIMLOM Jjorosopa. Jluuo,
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ocylIecTBIIsItoIIee 00padOTKy NEPCOHATBHBIX JaHHBIX MO nopydenuto 1OV, o0s3aH0
coONM0JaTh MNPUHLMIBI W T[paBujga oOpaOOTKM  MEPCOHAIBHBIX  JTAHHBIX,
MpEeAyCMOTPEHHbIE 3aKOHOM, COOJ0/IaTh KOH(GUICHIIMAIBHOCTh TNEPCOHATBHBIX
JaHHBIX, NPUHUMAaThb HEOOXOJMMbIE MeEpbl, HamlpaBle€HHbIE Ha o0ecreyeHue
BBINIOJIHEHUS 00513aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHHMKHU, pOAUTETN HECOBEPIICHHOJETHUX BOCHUTAHHUKOB, UHBIE CYOBEKTHI
MEePCOHANBHBIX JAHHBIX (AaJiee - CyOBEKThl NEPCOHATBHBIX JAHHBIX) 00s3aHbI:
1.7.1. B cnyuasx, OpelyCMOTPEHHBIX 3aKOHOAATENIbCTBOM, MpeAocTaBiiarh JOY
JIOCTOBEPHBIE MEPCOHAJIBHBIE JaHHbIE.
1.7.2. Tlpyu u3MEHEHUU TNEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUH OIIMOOK WIH
HETOYHOCTEH B HUX HE3aMEJJIUTEILHO coo0mars 00 atom JJOVY.
1.8. CyObeKThl NepcoHaNbHBIX JAHHBIX BIPABE:
1.8.1. Tlomyuars wuH(pOpMAIMIO, Kacarollyrocss oOpabOTKH CBOUX NEPCOHATBHBIX
JAHHBIX, KPOME CITy4aeB, KOI/ia TAKOM TOCTYI OTpaHruYeH (efepabHbIMU 3aKOHAMHU.
1.8.2. Tpebosarb ot JIOY yTOYHUTH MEpCOHANbHBIC JAaHHBIEC, OJOKUPOBATH UX WIIU
YHUUYTOXHUTh, €CIU TEPCOHATbHBIC JAHHBIC SIBISIOTCS HEMOJIHBIMHU, YCTapEBUIUMH,
HETOYHBIMHM, HE3aKOHHO TMOJYYEHHBIMU WA HE SBISIOTCS HEOOXOAUMBIMH IS
3asiBJICHHOM 111 00pabOTKH.
1.8.3. JlononHuTh mNepcoHaNIbHbIE [AaHHBIE OIIEHOYHOTO XapakTepa 3asBICHHUEM,
BBIPXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.
1.8.4. OGxanoBath nericTBus uiu 6e3aerictere JJOY B yIOJIHOMOYEHHOM OpraHe 1o
3aIuTe MPaB CyOBEKTOB MEPCOHANBHBIX TAHHBIX WU B Cy/1IeOHOM MOPSIKE.
2. IlpaBoBble OCHOBaHUSI 00PA0OTKH NEPCOHATBbHBIX JAHHBIX

2.1. IIpaBoBbIMU OCHOBaHUSIMU 00PAOOTKM NIEPCOHATBHBIX NaHHBIX B JJOY sBustoTCs
yCTaB U HOPMATUBHBIE MPABOBBIE AKThI, JJISl UCTIOHEHHS] KOTOPBIX U B COOTBETCTBUU
¢ kotopeiMu JIOY ocymecTBisier 00paboTKy NEPCOHATBHBIX JAHHBIX, B TOM YUCIIE:

— TpynoBoi#t kojekc, WHbBIE HOPMATHUBHBIE MTPABOBBIE AKTHI, COICPKALIUE HOPMBI

TPYJOBOTO MPaBa;

— bBromxeTHbIN KOAEKC;

— HanoroseIiii KOgekc;

— I'paxnaHckuii KOAEKc;

— CeMeHHBIA KOJEKC;

— @enepanpablii 3akoH oT 29.12.2012 No 273-®3 «OO6 o6pa3oBanuu B

Poccuiickoint @enepaunn» U NPUHATHIE B COOTBETCTBHM C HUM HOPMATHBHBIE
MIPABOBBIC AKTHI;

— COIMAJIbHOE, TEHCHOHHOE MW CTPaxOBOE 3aKOHOJATENbCTBO Poccuiickon
denepanuu;

— 3aKOHOJATEJILCTBO B cdhepe 0e30MacHOCTH, B TOM 4yuclie
AHTUTEPPOPUCTUUECKON 3aIIHUILIEHHOCTH.



2.2. IlpaBoBbIMM OCHOBaHHMSIMU O0OpaOOTKM NEPCOHANBHBIX NaHHbIX B JJOVY Takxke
SIBJISIOTCSI JIOTOBOPBI C (PU3MUECKUMHU JIMLIAMU, 3asBJICHUS (Corjacus, TOBEPEHHOCTH)
ponureneil (3aKOHHBIX MNPEACTABUTENCH) HECOBEPIICHHOJIETHUX BOCIHMTAHHHUKOB,
corjlacusi Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX.

3. Ilegu o0paboTKM NMEPCOHAIBHBIX TAHHBIX, HX KATETOPHHU M NepeyeHb,
KaTeropumu cy0beKTOoB, IEPCOHAIbHBIE IAHHbIC KOTOPBIX 00padaTbIBAIOTCS,
CIOCO0BI, CPOKHM UX 00pPa0OTKH M XPAHEHHS, OPAAOK YHHYTOKECHHUS
NMEPCOHAJIBHBIX JAHHBIX

1. Hean 00padoTKku: opranu3zanus o0pa3oBaTeJbHOM 1eITeJIbHOCTH M0 00pa30BaTeIbLHbIM
NnporpaMMam JA0IIKOJbHOT0 00pa30BaHusA

CrnenmanbHble
Kareropuun nanasix [IepconanbHbIe TaHHBIE
JTAHHBIE
Ilepeuenp naHHBIX —  aMusust, UMs1, OTUECTBO; Ceenenus o
— 1o, COCTOSIHHH 37I0POBBS
— TpaXXIaHCTBO;
— J1laTa ¥ MECTO POXKJICHUS;
— wmsoOpaxenue (pororpadus, BUaEO);
— TacIOPTHEIE TAaHHEIC,
— aJpec perucTpaluy 1o MeCTy )KUTEJIbCTBA,;
— aapec paKTHYECKOro MPOXKHUBAHUS;
— KOHTaKTHbIE IaHHBIE;
— HMHIUBUIYyaJbHbBIN HOMEp
HaJIOTOTIJIaTE bIINKA;
— CTpaxoBOH HOMEp WH/IMBUYaJILHOTO
mureBoro cueta (CHUJIC);
— cBeleHMA 00 ycreBaeMOCTH OOydaromerocs
U Jpyrue cBejaeHus, oOpasyromuecs B
npolecce  peanusalud  00pa3oBaTeIbHOM
IPOTrpamMMbl;
— HHBIE HepCOHAJbHbIE JIAHHBIE,
npefocTaBisgeMble  (PU3MUYECKUMM  JIMIIAMU,
HEo0X0IuMbIe s 3aKIIIOYEHUS U
UCIIOJIHEHUS JIOTOBOPOB, MCIIOJHEHHUS HOPM
3aKOHOJIaTeNIbCTBA B cepe 0OpazoBaHMs
Kareropuu BocnuranHukY, UX pOAUTENH (3aKOHHBIE IPEJCTAaBUTEIIN )
CyOBEKTOB
Crnoco6b1 06paboTKH | ABTOMaTH3UpOBaHHAsi 00paboTKa 1 0€3 CpeICTB aBTOMATH3allMU, B TOM
qucie:
— TOJydYeHHE MEePCOHANBHBIX JAHHBIX B YCTHOI M MUCbMEHHOU (hopme
HEMOCPECTBEHHO OT CyObEKTOB MEPCOHAIBHBIX TaHHBIX;
— BHECEHUS NMEePCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPHI U
UH(POPMAaLMOHHBIE CUCTEMBI U T0KyMeHTHI JJOVY.




Cpoku 00paboTku

B Tedenue cpoka peanmzanuu 00pazoBaTeIbHONU IPOTPAMMBI

Cpoku xpaHeHus

B teuenue CpOKa, YCTaAaHOBJICHHOT'O HOMGHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NMCPCOHAIIBHLIC JJAHHBIC

ITopsnox
YHUYTOKECHHUS

B cooTtBeTcTBHU C HOpSIHKOM YHUUTOKCHHUA U 00€e3INYNBaHN
NCPCOHAJIBHBIX JAHHBIX I[Oy B 3aBUCHMMOCTH OT THUIIA HOCUTCIIA
INEPCOHAIBbHBIX TaHHBIX

2. lleab 00paboTKH: BbINOJTHEHUS] QYHKIMA U TOJTHOMOYHUIT padoToaaTe/isi B TPYAOBBIX
OTHOIIIEHUSX, B TOM 4K cJIe 00A3aHHOCTeH M0 OXpaHe Tpyaa

CrnenpanbHbIe buomerpuueckue
KaTeFOpI/II/I JaHHBIX HepCOHaHBHI)Ie JTAHHBIC HepCOHaJIBHBIG HepCOHaJILHBIe
JTAHHBIE JTAHHBIE
TlepeyeHnb naHHbIX —  (amuus, HMs, 0TYECTBO; Caenenus o N300pakenue Ha

-  I0J; COCTOSIHUH ¢$oTO M BUIEO3AINCH,
— TPKIAHCTBO, 37I0POBbS TIOJy4EHHBIX ¢ KaMEp
— J1aTa ¥ MECTO POXKJICHUS; e —

— u300paxeHue

(dpotorpadus);

— TACTIOPTHHIC JIAHHBIC,

— aJpec  perucrpamuud 10
MECTY KUTEIIbCTBA;

— aapec (haKTHIEeCKOTO
MIPOYKUBAHUS;

— KOHTAaKTHBIE TaHHEIE,

—  WHIUBHIYyAJIbHBINA HOMED
HAJIOTOIIATEIbIINKA;

—  CTpaxoBOM HOMEp
WHIUBUTyaJIbHOTO JIMIIEBOTO
cuera (CHUJIC);

— cBeneHusio0  oOpa3oBaHUU,
KBTI (UKALIAH,
poeCCUOHAITBHOU
IIOJATOTOBKE U MOBBIIICHUU
KBTI (PUKALIHH;

— ceMeHHOoe I0JI0KEHHE,

— HaJW4He JeTew,

— POJICTBEHHBIC CBSI3H;

— CBeIeHHS o TPYAOBOH
IEeITEILHOCTH, B TOM YHCJIE

HaJIU4Yue MOONIPEHUH,
HarpaxjaeHud u  (WiIn)
JTUCIUTIIMHAPHBIX
B3BICKAHUI;

— JaHHbIE O  PErUCTpaluu
Opaxa;

— CBEAGHHS O  BOMHCKOM
yueTe;

— CBCIACHUIA 00 MHBAJIMIHOCTH,




— cBeIeHHA 00 yAep)KaHHH
AIMMEHTOB;

— CBEICHHA O JIOXOAE C
HpEIbIAYILEro MecTa
paboTsr;

— HHBIC MePCOHATIBHBIE
JaHHBIE, MPEIOCTaBIIEMbIC
paboTHUKaMHU B
COOTBETCTBUU c
TpeOOBaHUSAMU  TPYJOBOTO
3aKOHOJIaTEeIILCTBA

Kareropun
CyOBEKTOB

PabGoTHuKkM, KaHIUAATHI HA paboTy (COMCKATENN)

Crioco6s1 00paboTKH

ABTOMaTH3UpOBaHHAas 00paboTKa 1 0€3 CpeJICTB aBTOMAaTU3alMH, B TOM
4uCIIe:
— TIOJIy4YeHHE MEPCOHAJbHBIX JAHHBIX B YCTHOM M MUChbMEHHOW (hopme
HEINOCPEACTBEHHO OT CYObEKTOB NEPCOHATBHBIX TaHHBIX;
— BHECEHHUS TepCOHANBHBIX JAaHHBIX B  JKypHAaJIbI,
rnH(}OopMallMOHHBIE CUCTEMBI U TIOKyMeHThI JJOY

peecTpsl U

Cpoxu 06paboTK

B TeueHme cpoka IeWCTBUS TPYAOBOTO AoroBopa. [ns xaHmaumatoB - B
TEYEHUE CpOKa, HEOOXOJUMOTO JUIsi PACCMOTPEHHs KaHAWAATYPHl |
3aKJI0YEHUs] TPYJIOBOTO JOTOBOPA

Cpoxu xpaHeHUs

B Tedenne cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOU i€l B 3aBUCUMOCTH OT
THTAa JOKYMEHTa, B KOTOPOM COJEpKaTcs IMEPCOHAIbHBIC JaHHBIC, B TOM
qHCJIE€ B COCTaBE JUYHEIX Ael - 50 et

[Topsnok B cootBerctBum ¢ IlopsinkomM  YHWUYTOXKEHHSIT ¥ OOE3IIMYMBAHUS

YHUUYTOXKECHUS nepcoHabHBIX AaHHbIX JIOY B 3aBUCHUMOCTH OT THUIIA HOCHUTEIA
MepPCOHATBHBIX JaHHBIX

3. Ileab o00paboTku: peaau3anus TIPaKIAHCKO-TIPABOBbIX JIOTOBOPOB, CTOPOHOIA,

BbITO0NIPUOOpeTATE/IEM HJIM T0JIydYaTeaeM KOTOpbIX saBJserca JOY

KaTeropHH JaHHBIX

HepCOHaJ'IBHBIe JaHHBIC

HepequL JaHHBIX

— ¢amunus, UM, OTYECTBO;

NacHOpTHBIE JaHHBIE;

— azpec peructpanuu 1 (nin) GakTUIeCKOro MPOKUBAHUS;

— KOHTaKTHbBIC JaHHEIE;

— UHAMBHUAYaJbHBII HOMEpP HaJOTOIJIATeNbIINKA;

— HOMEp PaCYeTHOTO CUETa;

— HoMep OAaHKOBCKOU KapThl;

— WUHBIE TEPCOHANbHBIE JIaHHBIC, MPEIOCTaBIsAEMble (PUINUECKUMHU
JUIAMH, HEOOXOIUMBIE JUIS 3aKJIFOUEHUS U UCTIOJHEHUS TOTOBOPOB

Kareropun
CyOBEKTOB

KOHTpareHTLI, MMapTHEPbI, CTOPOHLI IOTOBOPA

Crnioco6b1 06pabOTKH

ABTOMaTI/BI/IpOBaHHaH 06pa60TKa u 0e3 CpeACTB aBTOMATHU3alli1, B TOM
qucCie:
— MNOJYYCHHUC NICPCOHAJIBHBIX JAdHHBIX B YCTHOI>'I U IHCbMEHHOM (bopMe
HCIMOCPECACTBCHHO OT Cy6’LeKTOB NEPCOHAIBHBIX JaHHBIX;

— BHCCCHUS TICPCOHAJIBHBIX JTAHHBIX B  JXYpHAaJbl, PECCTPhl H




UH(POPMALMOHHBIE CUCTEMBI U JoKyMeHTHl JIOY

Cpoku 06paboTKH

B teuenue CpOKa, HGO6XOIII/IMOI‘0 AJi1 UCTIOJTHCHU S 3aKJIFOYCHHOI'O JOTOBOpa

Cpoku xpaHeHus

B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKIIATYpOH JIe]l B 3aBUCUMOCTHU OT
TUIIA JOKYMEHTA, B KOTOPOM COJIEPKATCSI IEPCOHATbHBIE TAHHbBIC

ITopsnox
YHUYTOKECHHUS

B cootBercTBum ¢ [lopsaKoM YHHUTOKEHUS U 003 TMYNBAHHSA
NepcoHaIbHbIX JaHHBIX JJOY B 3aBUCHMOCTH OT TUIIA HOCUTENS
IIEPCOHAJIBHBIX TAHHBIX

4.

esab 00padoTKu: o0ecnevyeHne 0€30MaCHOCTH

Kareropuum ganubix

[TepconasibHBIE TaHHBIE

[Tepeuenb gaHHBIX

dbamuHs, UMs1, OTYECTBO;

NacCHOPTHBIE JAHHBIE;

ajzipec perucrpauuu 1 (uiam) GakTHYECKOro MpoKUBAHMUS;
KOHTaKTHbIE JaHHbIE

Kareropun
CyOBEKTOB

[Toceturenu I0Y

Crioco6s1 00paboTKH

ABTOMaTH3UpOBaHHas 00paboTKa 1 0€3 Cpe/ICTB aBTOMAaTU3alMH, B TOM
4HCIIe:

MOJIy4€HUE MEePCOHANBHBIX JaHHBIX B YCTHOM M MHUCBbMEHHOU (opme
HEIMOCPEJCTBEHHO OT CYyObEKTOB MEPCOHANBHBIX JAHHBIX;
BHECEHHUS NEPCOHAIBHBIX JAaHHBIX B  KypHAlbl,
nH(OpMaIlMOHHBIE CUCTEMBI U TOKyMeHTHI JJOY

peecTpsl  ©

Cpoxku 06paboTKHI

B Teuenune neproga HaX0KACHHSI OCETUTENST HA TEPPUTOPHH JETCKOTO caaa

Cpoxu xpaHeHUs

B Tedenne cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOMW JIe B 3aBUCHMOCTH OT
TUTIa JOKYMEHTa, B KOTOPOM COJEp)KaTCs MEpPCOHAIBHBIC JaHHBIC, B TOM
yucie MUHUMYM 30 JTHEH B OTHOIIICHUH 3alUCEH KaMep BUACOHAOTIOACHUS

[Topsnok
YHUYTOKCHHUS

B coorBerctBum ¢ IlopsinkomM  YHWUYTOXKEHHSIT ¥ OOE3IIMYMBAHUS
nepcoHabHBIX AaHHbIX JIOY B 3aBUCMMOCTH OT THUIA HOCHUTENA
TIePCOHANTBHBIX TAHHBIX




4. YcaoBusi 00padoTKM NEePCOHAJBHBIX JAHHBIX

4.1. 1OY ocymecTBisieT cOop, 3alMUCh, CUCTEMATU3aIMI0, HAKOIJICHUE, XpaHEHHUE,
yTouyHeHUue (OOHOBJIEHUE, HW3MEHEHHUE), W3BJICUYECHHE, MCIOJIb30BAHKE, Mepeaavy
(pacpocTpaHeHue, MPENOCTaBICHUE, JOCTYI), OOe3IMYMBaHUE, OJOKUPOBAHHUE,
ylaJeHue MW  YHUYTOXKEHUE TEPCOHAJbHBIX JAHHBIX B  COOTBETCTBUH C
3aKOHOJATENIbCTBOM O TMEPCOHAIBHBIX JAHHBIX M JIOKAJIbHBIMA HOPMATUBHBIMU
aktamu JIOYV.
4.2. Bce mnepconanbubie nanHble JIOY mnonydaetr oT cyObeKTa NEepCOHATBHBIX
JaHHBIX, a B CIIy4asix, KOrja CyObeKT MepCOHANbHBIX JaHHBIX HECOBEPIIEHHOJIETHUH,
- OT ero poauTenel (3aKOHHBIX MPECTaBUTENEH ).
4.3. Tlonyyenne um 00paboOTKa MEPCOHAIBHBIX JAHHBIX, Pa3pelICHHbIX CYOBEKTOM
NepCOHAJIBHBIX TaHHBIX Ui pacnpocTpaHeHus, JJOY ocyuiecTBisier ¢ coOntogeHueM
3aMpeToB U YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.
4.4. J10OY o6pabaThiBacT NEPCOHAIIbHBIC JIAHHBIE:

- 0e3 HCMOJB30BaHUS CPECTB aBTOMATH3AIINH;

« C HCIIOJIB30BAaHUCM CpCIACTB aBTOMAaTHU3allnuu B ImporpamMmax )41
I/IH(i)OpMaIII/IOHHI)IX CHUCTCMax.
4.5, XpaHeHI/IG IMNEPCOHAJIbHBIX JAHHBIX:

4.5.1. JIOY xpaHUT MepCOHAJIbHBIC JTaHHBIC B TEUCHUE CPOKA, HEOOXOIUMOTO IS
JIOCTIKEHUsT 1iesiel uxX 00paboTKH, a JOKYMEHTBI, COJEpKallue MepCOHATbHBIC
JaHHbIe, - B TEUYEHHE CpPOKA XpaHEHUs JIOKYMEHTOB, MPEayCMOTPEHHOTO
HOMEHKJIATYpOM JIeJl, C Y4ETOM apXUBHBIX CPOKOB XPAHEHUSI.
4.5.2. TlepcoHanpHble [OaHHBIE, 3aQUKCUPOBAHHBIE Ha OYMaXHbIX HOCHUTENSX,
XpaHATCS B 3amupaeMbIX MmKadgax MO0 B 3amupaeMbIX MOMEIMICHUSAX, TOCTYIN K
KOTOPBIM OT'PaHHYEH.
4.5.3. TlepcoHanbHble JaHHBIC, OOpabaThIBacMble C HCIOJIL30BAaHUEM CPEJICTB
aBTOMATH3allMM, XPAHITCS B TAKOM TOPSAIKE M Ha YCIOBHUSAX, YTOOBI HCKIIOYUTH
HEPABOMEPHBIM WJIM CIIYYalHBIM JOCTYNl K HHUM, YHHYTOXXEHHE, W3MECHEHHE,
0JIOKUpOBaHUE, KOMMPOBAHUE, MPENOCTABICHUE, PACIPOCTPAHEHUE TMEPCOHATBHBIX
JAHHBIX, a TAKXX€ WHbIC HENPABOMEPHBIE ACHCTBUS B OTHOIICHHH MEPCOHATBbHBIX
JTAHHBIX.
4.6. Jluma, OTBETCTBEHHBIE 3a O0OpabOTKY mepcoHaNbHBIX HaHHBIX B JIOVY,
MIPEKpaIamT uX 00padaThIBaTh B CICIYIONIUX CIydasX:

— JOCTHUTHYTHI eI 00pa0OTKU NMEPCOHATbHBIX JaHHBIX;

— HCTEK CPOK JIEUCTBHUSA COTJIacHs Ha 00pabOTKy MePCOHAITBHBIX TaHHBIX;

— OTO3BaHO corjiacve Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;

— 00paboTKa mepcoHaNbHBIX JaHHBIX HEITPAaBOMEPHA.
4.7. Tlepenava nepcoOHANbHBIX JAHHBIX:
4.7.1. JJOY obecneunBaeT KOHDUACHIIMATEHOCTh MEPCOHAIBHBIX TaHHBIX.



4.7.2. 1OY mnepenaer mnepcoHalbHbIE AAHHBIE TPETbUM JIMLAM B CIEAYIOMIMX
Cllydasix:
— CYOBEKT NEepCOHAJIBHBIX JAHHBIX Jaj COIJIaCME€ Ha IMepenady CBOUX
TaHHBIX;
— mnepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHOJATENbCTBA B PAMKAX YCTAaHOBJICHHOM MPOLEIYpPHI.
4.7.3. OV He ocylleCTBIsET TPAaHCTPAHUYHYIO NIEpelayy MePCOHABHBIX TAHHBIX.

5. Axrtyaau3anmus, ucCnpaBjieHHe, yIajJeHne U YHHYTOKeHHE MePCOHATbHBIX
JAHHBIX, OTBETHI HA 3aNMPOCHI CYObEKTOB NMEPCOHATBHBIX JaAHHBIX

5.1. B cnyuae mpemocTaBieHUS CyOBEKTOM TNEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npecTaBUTeIeM (PAKTOB O HETOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MU HE3aKOHHO
MIOJTYYCHHBIX MEePCOHANBHBIX JaHHBIX JIOY akTyanmu3upyeT, HCIpaBiseT, OJOKUPYeT,
ylajaseT WIM YHUUYTOXKAeT WX W YBEJOMIIIET O CBOUX JICHCTBHSAX CYyOBEKTa
NIEPCOHATBHBIX JaHHBIX.
5.2. Tlpu mocTwxeHUM 1eiieli 00pabOTKK MEePCOHAIBHBIX JAaHHBIX, a TAK)KE B CIydae
OT3bIBa CYOBEKTOM IEPCOHAJIBHBIX JAHHBIX COTJIACHS Ha O00PabOTKY MEepCOHAIBHBIX
JAHHBIX TEPCOHAIBHBIC JIAHHBIC IMOJICKAT YHUYTOKEHUIO, CCIIM WHOE HE
IPeyCMOTPEHO JOTOBOPOM, CTOPOHOM, IMOJydareneM (BBITOJOIPHOOPETATENIeM) TI0
KOTOPOMY SIBJISIETCS CyOBEKT MEPCOHABHBIX JaHHBIX.
5.3. VHHUYTOXEHUE JOKYMEHTOB (HOCHUTEJICH), COAepKAIIUX NIEPCOHATBHBIC TaHHbBIC,
NPOU3BOJUTCS B COOTBETCTBUHM C [lOpSIKOM YHUYTOXKEHHS W 00€3IMIMBaHUS
nepcoHaNbHBIX MaHHBIX JIOY B 3aBUCHMOCTH OT THIIAa HOCHUTENS I€pCOHAIBHBIX
JaHHBIX, B TOM 4HCIE TIyTeM HW3MEIbYCHHUS IIpeaepe, CTUPAHHUS WU
dopmMaTHpOBaHUS IEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyOBeKkTa TMEpPCOHAJIBHBIX JaHHBIX WJIA €ro 3aKOHHOTO
npencrasurens JIOY coobmraer emy mHpopmaiuio 06 o0paboTke MepCOHATBHBIX
JTAHHBIX CyOBEKTa B CPOKU U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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